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BEUPXA UTC TToaoxenne o KopropaTusHOM cekpeTape
G eYeE Axunonepsoro obmecrsa "bVPXA "LITC"

1. OBLUME NOJTIOXXEHUA

1.1 Hactosiwee MonoxeHne o KoprnopaTUBHOM cekpeTape AKLMOHepHoro obuiecTBa
«BUPXA «UTC» (pnanee - TMonoxeHue) onpepenser TpeboBaHUs, NOPSAOK HasHavyeHUs u
NMpeKpalleHnsa MONHOMOYMN, MOAUYMHEHHOCTb M MNOPSIAOK B3aMMOAEUCTBUMA C opraHamum v
CTPYKTYPHbIMW noapasaeneHnamu AkumoHepHoro obwectsa «BUPXA «UTC» (pnanee -
bupxa), dyHkuun, nNpaBa M 0683aHHOCTU, YCNOBUA U MOPSAOK BbIMMaTbl BO3HarpaxaeHus,
OTBETCTBEHHOCTb KoprniopaTmuBHOro cekpetaps bupxun (nanee - KopnopaTuBHbIA CekpeTapsb).

1.2 Hacrosiwwee T[onoxeHune pas3pabotaHO Ha  OCHOBaHWM  AEUCTBYHOLLEro
3akoHoAaTenbcTBa Poccuiickon depepaunm (aanee - sakoHogatenobcTso PO), YkazaHuii baHka
Poccnmn ot 17.01.2019 N95062-Y, YctaBa bwpxun, Kogekca koprnopaTUBHOIO ynpasjieHus
(pekoMeHAOBaHHOIO K npuMeHeHuo NMucbMoM Banka Poccum ot 10.04.2014 N2 06-52/2463),
MonoxeHust 06 O6bwem cobpaHunm akuymoHepos bupxxu, MNMonoxeHuna o CoeeTe ANPEKTOPOB
Bupxu.

1.3 KopnopaTuBHbI CEKpeTapb HasHavaeTcs B uensx obecnedeHns cobnoneHmna bupxen
YCTaHOBJIEHHbIX 3aKoHOAaTeNnbCTBOM Poccunckoin deaepaumn, a TaKkKe YCTaBoM ¢
BHYTPEHHUMU JAOKYMEHTaMu bBupXxn BHYTpeHHUX npaBun W npoueayp KopriopaTMBHOMO
ynpaBneHusi, HanpasfieHHbIX Ha obecrneyeHue nNpas M 3alUTy MHTEpPeCcOoB ee aKuMOHEepOosB,
opraHusauun B3amMMoZencTBus Mexay bupxeit n ee akumoHepamu, a Takxe obecrieyeHus
acpdekTnBHOM paboTbl CoBeTa ANPEKTOPOB.

1.4 B cBoeit pgeaTensHoCTM KoprnopaTuBHbLIA  CeKpeTapb pPYKOBOACTBYETCS
3aKoHozaTenbCcTBoM Poccuitckon denepaunm, HopMaTUBHbLIMKU akTaMun baHka Poccuu, YctaBom
Bupxu, Hactoswmm T[onoxeHneM W  WHbIMU  BHYTPEHHUMM [OOKYMEHTaMu Bupxu,
yTBepxAeHHbiMM O6wmnM cobpaHneM akunoHepoB unm CoBETOM AMPEKTOPOB B paMkax CBOEW
KOMMeTeHuMn, a Takxke peweHnamm Obuwero cobpaHma akumoHepos u CoseTa ANPEKTOPOB
Bupxu. .

1.5 KopnopaTtuBHbI/ cekpeTapb NOAOTYETEH UM MOLAKOHTPOJSIEH B CBOEN AEATESIbHOCTU
CoBeTy ANPEKTOpPOB.

1.6 KopnopaTuBHbIA cekpeTapb bBupxu BbinonHaeT ¢GyHKUMKM cekpeTapsa CoBeTa
avpekTopos, NpaeneHns, Obuwero cobpaHus akunoHepos, bupxxesoro coseta, Te@XHUYECKOIro
koMuteTa U Komurteta no TopraM necHbiMi pecypcamMm n ApesecnHON.

1.7 B cnyyae BO3HMKHOBEHUSt KOHMINKTa MHTEPECOB MO OCYLWECTBNSEMON AeATENIbHOCTH,
KoprnopaTuBHbi#t cekpeTapb o6si3aH HesaMepnutenbHo coobwmTtb 06 3ToM [lpeacepatento
CoBeTa ANPEKTOPOB C OAHOBPEMEHHbLIM YBEAOMJIEHUEM HadanbHuka Cnyx6bl BHYyTpeHHero
KoHTpons (ansa perncrpaumm dakTta Hannumsa KoHGIMKTa MHTepecos).

2. TPEBOBAHMA K KAHAOUOATYPE, norPAQOK HA3SHAYEHUA
KOPMOPATUBHOIO CEKPETAPS U MPEKPALLUEHWA EFO NOJIHOMOYMMA

2.1 KopnopaTuBHbIi cekpeTapb 4OKeH 06nagaTe 3HaHUSAMU, OMbITOM U KBanudukaumen,
J[OCTaTOUYHbIMU ANS UCMONTHEHWSI BO3MIOXKEHHbIX HA Hero o6s3aHHOCTeN, a Takxe 6e3yrnpeyHoi
penyTaluei 1 rnosib3oBaTbCsl 40BEPUEM aKLIMOHEPOB.

2.2 KaHanaaT Ha [O/MKHOCTb KoprnopaTuBHOro cekpeTaps [A0J/KeH COOTBETCTBOBaTb
cneayoLmMM MUHMManbHbIM KBanudukaunmoHHbIM TpeboBaHNAM:

e Hanunuue BbICLLErO PUANYECKOr0, IM60 3KOHOMUYECKOro, NMMbo 6usHec-o6pasoBaHus;
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e 3HaHWe 3aKkoHoAaaTenbcTBa Poccuiickon depepaumm B 06n1acTy KopnopaTMBHOro rnpasa,
aAMMHUCTPATMBHOIO U FpaXK4aHCKOro rnpasa, 3akoHOAaTesbCTBa O pblHKE LUeHHbIX 6ymar, B
TOM yncne rnpaBuil packpbiTUS UHOPMaUMN IMUTEHTAMWN Ha pbiHKE LieHHbIX bymar;

e 3HaHWe CTaHAAPTOB KOPMOpPaTUBHOIO ynpasiieHns;

e OnbIT paboTbl B cpepe KOPNOPaTUBHOIO yrpasieHnust Uan pyKoBoASALLNIA ONbIT paboTbl
He MeHee 3 neT;

e OTCYTCTBME KOH(MNMKTa NHTEPECOB C Bupxei.

2.3 KopnopaTuMBHbIN ceKkpeTapb u3bupaeTcs KW ocBoboxgaeTcs OT 3aHUMaemon
OO/MKHOCTK Ha OCHOBaHMK peweHuns CoBeTa ANPEKTOPOB bupxu.

2.4 MNpeanoxeHUsa nNo KaHampaTypam Ha AOMKHOCTb KopnopaTMBHOro cekpertaps MOryr
BHOCWUTb uneHbl CoBeTa ANpeKTopoB K MeHepanbHbI gUpeKTop, sienaowmincs lNMpeacenartenem
MpaBneHusi. B oTHOWEHMN KaXA0W KaHauAaTypbl, npegnaraemonr CoBeTy AUPEKTOPOB, AOMKHA
6bITb NpeaoCTaBneHa cneaylowas nHpopmauma:

e (haMunusa, NMA N O0TUECTBO;

e obpasoBaHue;

e CBeAeHUst 0 MecTax paboTbl 3a nocnegHuMe 5 neT € yKasaHuMeM opraHusauuu,
[O/MKHOCTH, nepnoaa paboTbl N OCHOBHbIX BbIMOAHSEMbIX (DYHKLUMNIA;

e cBegeHus 0 Hannuum (oTcyTcTBmn) addunmpoBaHHOCTH € Bupxen, NMUOM, CBA3AHHbBIM
C KOHTPOJIMPYOLWNUM NNLUOM Bupxn, nnbo ¢ ncnonHuTenbHLIMKU opraHamu bupxu;

e noban gononHuTenbHas MHPOPMaUMA NO YCMOTPEHUIO KaHamMaaTta uin BblABUHYBLUEro
ero nuua.

MpencrasnsieMble NepcoHanbHble AaHHbIE AO/MHKHbI 6biTb A4OCTAaTOUHLIMMU AR NMPUHATUSA

peLUueHunsi, HO He codepXaTb U36bITOUHbIX AAHHbIX.

2.5 PeweHne o0 HasHayeHun KopnopaTMBHOro cekpetapsi npuHuMaetTcs CosBeToM
AVUPEKTOPOB MPOCTbIM 60NbLWIMHCTBOM FOSIOCOB, y4YacTBYWOLWMUX B 3acedaHun dneHos CoBeTa
AnpekTopoB. Ha ocHoBaHuu pelieHus CoeTa AMpeKTopoB 'eHepanbHbIi ANPEKTOP 3aKkoyaeT
¢ KoprnopaTuBHbIM cekpeTapeM TpyAOBOK AOroBop.

2.6 NMonHomouusa KopnopaTBHOro cekpeTtaps MoryT 6biTb NpeKkpaLleHb! B 1t06041 MOMEHT
no peweHnio CoBeTa AUPEKTOPOB,  MNPUHATOMY MPOCTbIM  60MbWMHCTBOM [0J10COB,
yyacTBylWMUX B 3aceaaHun uneHos CoseTa gupektopos. Ha ocHoBaHuM peweHunsi CoBeTa
AupekTopoB leHepanbHbIi AUPEKTOP, WM NUUO ero 3amellarollee, pactopraet TpyAoBou
porosop ¢ KopriopaTMBHbIM CEKpeTapeM.

2.7 Mpw NpUHATUN peLLeHns O NpeKpallueHuy nosHoMounii KopnopaTMBHOro cekpertaps,
CoBeT OMPEKTOPOB LO/MKEH MNPUHATL peweHne 06 yTBepXAeHUWM HOBOM KaHAWAaTypbl Ha
AomxHoCTb  KopnopaTvBHOro cekpetapss namMbo onpeaeneHMn nuvua, UCMOSHSAIOWEro
ob6sazaHHOCTM KopriopaTMBHOIO cekpeTtaps 00 MOMeHTa u3bpaHusi HoBoro KoprnopaTuBHOIO
cekpetaps.

2.8 OcHoBaHMSAMKM ANa npekpaweHuss nosHoMouu KopriopaTMBHOIO cekpeTtapsa no
peweHnio CoBeTa [OUPEKTOPOB SABASIOTCA HeHaanexalee ucnonHeHne obasaHHocTen
KopnopaTuBHbIM ceKpeTapeM “/unn BO3HUKHOBEHUE OBCTOATENbCTB, KOTOpble, ecnn 6bl OHU
BO3HMKJIM A0 Ha3HayeHusi, He no3sonunam 6bl gaHHoMy nuuy cTaTb KopnopaTuBHbIM
cekpeTapem.

2.9 KopnopaTuBHbIl cekpeTapb Brnpase B N060M MOMEHT nogaTb 3asiB/ieHWe Ha MMA
npencenatens CoBeta AMPEKTOPOB O MpekpailleHun nonHomouuin. CoBeT AMPEKTOPOB Npwu
pPacCMOTPEHUN LAHHOrO 3asBNIEHUS AEeNCTBYET B COOTBETCTBUM C MYHKTOM 2.7. HaACcTosALLEro
MonoxeHus.
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3. LETM N ®YHKLUMN KOPMNOPATUBHOIO CEKPETAPH

3.1 Uenamun pgeaTtenbHocTU KOpnopaTUBHOMO cekpeTaps SBASIOTCA COBEpLIeHCTBOBaHMeE
CTaHgapToB M MpaKTUK KopropaTuBHOro yrnpasneHus, obecrnedyeHue adpdekTUBHON paboTbl
Obuwero cobpaHusa akunoHepos 1 CoseTa ANPEKTOPOB, a Takxe noaaepxxaHne adpHeKTUBHOro
Avanora Mexay akuuoHepamu Bupxmn, uneHamm CoBeTa OUPEKTOPOB U MUCMOJHUTENBHbLIMU
opraHamm bupxu.

3.2 B pamkax cneaosaHus nocraBneHHbIM LensMm KopnopaTuBHbIA ceKkpeTapb BbIMONHSAET
cneaywowme hyHKUMN:

3.2.1 OpraHusaumsa NoAroToBKU 1 npoeeaeHuns O6Wwmnx cobpaHn akLUMOHEPOB, BK/OYasN:

e obecneueHve KOHTPONS 3a COCTaBNeHUEM CrMCKa /INL, MMEIOLWNX NpaBo Y4acTBOBaTb
B O6weM cobpaHn aKkLNOHEPOB;

e obecneveHre Hagnexailero yBeAOM/IEHUS NvLU, MMELMX MpaBO Yy4yacTBOBaTb B
O6wem cobpaHMM akuMoHepoB, O npoBeAeHWM O6iero cobpaHUs aKLWOHEPOB W
ocyllecTBneHne NoAroToBKU U HarpaBneHua (BpydeHnsa) um bionneteHen ans roflocoBaHUs;

e (hopMMpOBaHWE MaTepUanNoB, KOTOPbIE A0MKHBI NpeaocTaBnATbCs K O6wemy cobpaHuto
akumoHepos, obecneueHre [OCTyrna K HUM, 3aBepeHMe W npeaocTaB/eHMe Konuin
COOTBETCTBYIOLMX AOKYMEHTOB No TpeboBaHUIo Nuy, nMerwmMx npaeo yvyactsosaTtb B Obuem
cobpaHun akLMOHEpPOB;

e KOHTpONb 3a cobniogeHneM rnpoueayp perucrpaumm ydactHukoB O6ulero cobpaHus
aKUMOHepoB, opraHusaumn BegeHust npotokona O6uwero cobpaHns akKUUOHEPOB WU
cocTtaBneHus npoTtokona o6 utorax ronocosarms Ha O6uweM cobpaHnM akLUMOHEPOB, a TaKXxe
CBOEBpPEMeHHOEe AoBefeHWe A0 CBeAeHUN NUL, BKIIOYEHHbIX B CNUCOK WL, MMEKLWMX NpaBo
yyactsoBaTb B ObweM cobpaHum akumoHepoB, otyeTa 06 uTOrax rosocoBaHmsa Ha O6uem
cobpaHun akLIMOHEpPOB;

e NOAroTOBKa OTBETOB Ha BOMPOCbl YyyacTHUMKOB O6wero cobpaHuMs akLMOHEpPOB,
CBfi3aHHble C Npoueaypor, NPUMEHSIEMON Ha Takux cobpaHusax, U ocyllecTB/ieHne Mep ans
paspelleHUs KOHMNKTOB, CBSA3aHHbLIX C NPoueAypoir NoaroToBKM WM npoBeaeHust Obuiero
cobpaHmsa akLMOHepOB;

e HanpasneHwe 3anpocoB KaHamaaTam anda usbpaHunsa B CoBeT AMPEKTOPOB M MosyYeHue
OT COOTBETCTBYIOWMX KaHAMAATOB cornacumn Ha nsbpaHue B CoBeT AUpPeKTOpOB Bupxu;

e UHble TMONHOMOYMSA, NPenycMOTpPeHHble BHYTPEHHUMM AOKyMeHTamu  bBupxu,
3aKoHoA4aTeNbCTBOM M HOpMaTUBHLIMU akTamMn baHka Poccun.

3.2.2 ObecneveHne pabotbl CoBeTta aupektopoB, lNpaBneHusi, bupxesoro coseTta u
KomMuTeToB Bupxu (ykasaHHbiX B NyHKTe 1.6. HacToqwero MNonoxeHus), a UMeHHOo:

e yBeagoMmsieHne Bcex uneHos CoeeTa aupekTtopos, pasneHusi, bupxeBoro coeeTta U
KOMWUTETOB O NpOBeLAEHNM 3acedaHus;

e opraHusaums rMoAroTOBKU M HanpasneHus dneHam CoseTa aupektopos, MpaBneHus,
BUP>XEBOro CoBeTa U YieHaM KOMUTETOB MaTepuasioB Mo BONPOCaM NOBECTKY AHS 3acefaHuii;

e HanpasneHne (BpydeHue) uneHam CoseTa paupekTopoB, [paBneHusi, bBupxesoro
coBeTa U KoMUTETOB Bupxu 6ronneteHen ang ronocosaHus, c6op 3anonHeHHbIX 6ronneTeHen,
NMACbMeHHbIX MHeHMA W nepedada wux [lpeacepatento CoBeTa aupekTopoB, [paBnexHus,
Bup>keBoro coserta, KOMUTETA;

e obecreyeHne Hagnexaiero cobnoaeHns npoueaypbl NposeaeHNs 3aceaaHnii;

e BeJeHue NpoTOKONOB 3acefaHun;

e okasaHue uneHaMm CoBeTa AUpeKTOpoOB, lNpaBneHus, BupxeBoro coseta U KOMUTETOB
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COOENCTBUS B MONy4yeHMU uHdOpMaLMKM, KoTopas HeobxoAMMa WM Ans Haa/exallero
UcnonHeHns ux obssaHHoCTen;

* pasbscHeHMe BHOBb U36paHHbIM uneHam CoBeTa AMPEKTOPOB AEUCTBYHOLUMX NpaBwn
AeatenbHoctn CoBeTa AMPEKTOPOB U MHbLIX OpraHoB BupXu, opraHn3auMoHHOW CTPYKTypbl
Bupxun, vHboOpMUpoBaHMe O AOMKHOCTHbIX nuuax Bupxu, ooBeaeHue [0 WX CBeAEHUS
BHYTPEHHUX AOKYMEHTOB Bupxun, AencTByowmnx peweHmn O6uwero cobpaHus akUMOHEPOB U
CoBeTa AUPEKTOPOB;

e nHopMupoBaHme uneHoB [paBnenusi, akumoHeposB, uneHoB BupxeBoro coseTa,
TexHu4yeckoro Komuteta UM KoMmuteTa Mo Topram JIECHbIMU pecypcaMu U [pPeBECUHOl O
npoleAypHbIX Bonpocax NoAroToBKU U NpoBeaeHnst Co6paHnii;

e npegocraBneHne uyneHam CoBeTa  OUPEKTOPOB  pa3bsCHEHUN  TpeboBaHwWii
3aKoHojaTeNlbCTBa, YcTaBa W UHbIX BHYTPEHHUX [OKYMEHTOB bBupxu, Kacawlmxcs
npoueaypHbiX BOMPOCOB MOArOTOBKM W nposBegeHus O6uwero cobpaHuMs aKLUMOHEpPOB,
3acefiaHui CoBeTa AMPEKTOPOB, packpbiTvsa (NpeaocTaBneHns) uHdopmaumm o Bupxe;

e cocTaBneHwe u nepuoamyeckoe obHoBneHwe nnaHa pabotbl CoBeTa AMPEKTOPOB,
MNpaBneHus, bupxesoro coseta U KoMUTETOB BUpPXN;

* y4yacTue B COCTaBNEHMN NOBECTKU OHA 3acefaHnii;

e obecneyeHne cobniogeHuss Tpe6oBaHui TonoxeHnnt o CoBere AUPEKTOPOB,
MpaBneHus, bupxesoro coseTta U KOMUTETOB BuUpXKU, B TOM 4ucne rnpoueaypbl co3biBa U
npoBeAEeHUs COOTBETCTBYIOLINX 3acefaHunii;

e OpraHusauus perynapHomn oueHku shdheKTMBHOCTU paboTbl CoBETa ANPEKTOPOB;

* pelleHue opraHM3auMoHHbIX BONPOCOB, CBA3aHHbIX C NMpoBeAeHUeM 3aceaHuit;

e onepatuBHoe uHMOPMUpoBaHMe uneHoB CoBeTa AUPEKTOPOB O Haubosiee BaXKHbIX
cobbITUAX HUHAHCOBO-XO35IMCTBEHHON AeATEeNbHOCTU Bupxu;

o obecrneueHve 3ddekTUBHOro B3ammoaencTBus Mexay COBETOM [ANPEKTOPOB W
WUCMNONIHUTENbHBbIMX OpraHamMuM Bupxym no BonNpocaM KOPNopaTUBHOMO YNpPaB/ieHUS WU
aAMUHUCTPATUBHbLIM BOMpPOCaM;

¢ HanpasneHune 4neHaMm CoBeTa AMPEKTOPOB 3anpocoB O NpesocTaBNeHU MHbopMaumm
0 HWX B COOTBETCTBMU C TpeboBaHMsAMKU 3akoHogaTenbcTBa Poccuiickon depepaunu n cbop
cooTBeTCTBYOWEN MHhopMaunu;

® UHble MOSIHOMOYMUSA, MpPEeAYyCMOTPEHHble BHYTPEHHUMM [AOKYMeHTaMu Bupxu,
3aKOoHOAaTeNbCTBOM U HOPMaTMBHbLIMK akTaMu banka Poccuu.

3.2.3 Yuyactve B peanusauum nNOAUTMKKM Bupxun no packpeitvio MHboOpMauun wu
obecneueHne xpaHeHMs KOPNopaTUBHbIX AOKYMEHTOB BUpXK, a UMEHHO:

o obecrieyeHne cobnogeHuss TpeboBaHUA K MOPSAKY XpaHEHUs WU pacKpbiTus
(npepocTraBneHns) uHdopmauum o bupxke, YCTaHOBMEHHbIX 3aKOHOAATENbCTBOM, a Takxe
YcTaBoOM U UHbIMW BHYTPEHHUMU AOKYMeHTamMu bupxu;

e obecnevyeHne xpaHeHUs AOKYMEHTOB, C KOTOPbIMM aKLMOHepbl BNpaBe 3HAaKOMUTLCS B
COOTBETCTBUU C AEUCTBYIOLWMM 3akoHoaaTenbCcTBoM Poccuiickoit degepaumm, obecneyerHue
AOCTyna K TakKUM [OKyMeHTaMm, a TakXe npeaocTaBlieHMe WX KOMWUA, 3aBepeHHbIX
KopropaTUBHbIM CeKkpeTapeM; (

e KOHTPO/Ib 3a akTyanM3auuen U CBOEBPEMEHHOCTbID PacKpbITUA WHMOpMaLUn
KopnopaTuBHOM ynpasneHun Bupxun, pasMewaemoir Ha oduunanbHOM caiite Bupxu
MHGPOPMaLIMOHHO-TENIEKOMMYHUKALMOHHOW ceTy NHTepHeT.

3.2.4 Ob6ecnedeHne B3aumoaenicTBuss Bupxm c ee akuumoHepamMnm U yuyacTue B
npeaynpexaeHn KopnopaTuBHLIX KOHMDIMKTOB, @ UMEHHO:

@ O
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* yYyeT U npeABapuUTenbHasa oueHKa NocTynawwmx OT akuMoHepoB nNuceM, TpeboBaHu u
MHbIX ObpalleHnii;

e KOHTPO/b 338 CBOEBPEMEHHbLIM PACCMOTPEHMEM OpraHamm v noapasaeneHusaMm Bupxm
nuceMm, TpebosaHmin N obpallieHMn aKLUMOHEPOB;

e 6biCTPOE U 3(PPeKTUBHOE paspelieHne KOHMJIMKTOB, CBS3aHHbIX C HapyLleHWeM npas
aKLMOHEePOoB, B paMKax CBOUX MOSIHOMOYNIA;

o obecneyeHne npepocTaBneHUst akuMoHepam KOHCyNbTauMii N0 BONpPoOCcaM UX Nnpas;

e OCYLUECTB/IEHUE KOHTPONA 3@ MNpPaBuIbHOCTbKD W CBOEBPEMEHHOCTbIO BbINAaThl
AVNBUASHOOB aKUMoHepaM.

3.2.5 O6ecneyeHne peanusaumMm W KOHTPOJIb WCMNONHEHUSI  YCTaHOBJIEHHbIX
3aKoHOAATENbCTBOM U BHYTPEHHUMU AOKyMeHTamMu bBupxu npoueayp, obecneumBaloLmx
peanusauuio nNpas U 3aKOHHbIX MHTEPECOB aKLMOHEPOB.

3.2.6 O6ecneuyeHne B3auMmopencTemss bBupxm ¢ opraHamm perynvpoBaHus,
perncTpaTopom, UHbIMMU NpodecCnoHaIbHbIMU YHaCTHUKaMM pbiHKa LIEHHbIX 6yMar B paMkax
NMOMHOMOUMUIA, 3aKpenneHHbIX 3a KopnopaTMBHbIM CEKpeTapem.

3.2.7 HesameanutenbHoe nHgopmuposaHue CoBeTa AUPEKTOPOB 060 BCEX BbIABNEHHbIX
HapyleHUaxX 3aKoHoAaTeNnbCTBa, a TakXe BHYTPEHHUX AOKYMEeHTOB bupXxu, BOnpochl
cobniogeHnsa KoTopbix 0THOCATCA K MYHKUMAM KopnopaTUBHOro cekpetaps.

3.2.8 Yuactue B COBEpLUIEHCTBOBAHMW KOPMOpaTUBHOIO yrnpasiieHnss Bupxu, B TOM
yucne:

e aHanu3 n NoAroToBKa rMpeanoXeHu No BHECEHUIO NM3MEHEHUH B YCTaB U BHYTPeHHUe
OOKYMeHTbl Bupxu;

e aHaNM3 pe3ynbTaToB AeATeNbHOCTU bupxn B 0601acTtv KOpnopaTUBHOINO yrnpaBneHus,
OoLeHKa AOCTUXKEHUS KOPNOPATUBHbLIX LieNe.

4. NOJIHOMOYUSA KOPIMOPATUBHOrO CEKPETAPA W nNOPAAOK Ero
B3AMMOAENCTBUA C OPrAHAMU VYINPABJIEHNA WU CTPYKTYPHbIMMU
NOAPA3SAENEHUAMU BUPXXU

4.1 OpraHbl U AO/MHKHOCTHble nuua Bupxu obssaHbl copeincTBoBaTe KoprnopaTMBHOMY
CeKpeTaplo B OCyLWeCTBNEeHUN UM CBOUX DYHKLIUNA.

4.2 KopnopaTuBHbIN cekpeTapb B pasyMHbIi cpok UHdopMupyeT Mpeacenartens Coseta
AvpekTopos 060 Bcex dakTax, NpensaTcTByiowMx cobnioaeHuio npouenyp, obecrieyeHue
KOTOpbIX BXoAUT B 0b6a3aHHOCTU KopriopatueBHoOro cekpetaps (aencrems n/wnu 6esneicteme
NOJDKHOCTHBIX NnL Bupxu, perucrtpatopa bBupxu, uHble ¢dakTbl, Hapylawowme Mopsigok
NOArOTOBKU ¥ nposeseHns O6wero cobpaHus akunoHepos, 3acenaHui CoeTta AUPEKTOPOB,
packpbiTua (NpegocTtaBneHns) nHhopMauumn).

4.3 KopriopaTuBHbIiA CEKpeTapb MMeeT NpaBo 3anpalnBaTth, a AO/HKHOCTHbIE nuua bupxu
oba3aHbl nNpepocTaBnsATb €My B pa3yMHbIM  CpOK  UWHdopMauuio, HeobxoauMylo
KoprniopaTuBHOMYy cekpeTapio AN OCYLIEeCTBMEHUA CBOMX PYHKUWUIM, B paMKaxX AENCTBYIOLWEro
3akoHogaTenbcTBa Poccuiickon deanepaumm, Ycrtasa u BHYTPEHHUX AOKYMEHTOB Bupxu.

4.4 KopnopaTuBHbIA CeKpeTapb MMeeT MpaBo NpUBNEKaTb COTPYAHUKOB CTPYKTYPHbIX
noapasgeneHuin bBupxu K noarotoBke MaTtepuanoB, Heob6XoouMMbIX ANS O03HAKOMNEHWs
akumoHepamm bupxn, n uneHamm CoBeTa AUPEKTOpPoB, uneHamu [lpasneHusi, 4YneHamu
KoMuTeTOB B paMkax AenCTByloLlero 3akoHogatenbcTBa Poccuiickon degepaunun, YcrtaBa u
BHYTPEHHUX AOKYMEHTOB BUpXK, a Takxke nHUUMmMpoBaTb paspaboTKy NPOEKTOB MONMOXEHWUH
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n npoueayp, HeobxoamMbix KopnopaTuBHoMy cekpeTapio Ans 3pHEeKTUBHOIO OCYLLECTBNEHUS
CBOUX PYHKLMUMN.

4.5 KoprnopaTuBHbIli cekpeTapb UMeeT NpaBo KOHTPOJSIMPOBaTh BbIMNOMHEHME OpraHamu u
CTPYKTYpHbIMU nogpasaeneHnsamu bupxm pewennii Coseta anpektopoB 1 O6Lero cobpaHus
akUMOHEPOB, 4YTO BKIOYaeT B cebsa NpaBo 3anpallMBaTh OTYET O XOA€E BbINONHEHUS PeLleHuit
COOTBETCTBYIOWMNX OpPraHoB, a Takxe MWHDOPMaUUK O MpUUUHAX HEUCMNONHEHUS wn/vunm
HeHaaexallero U HeCBOeBPEMEHHOIr0 UCMNOJIHEHNS COOTBETCTBYIOWNX peleHniA.

4.6 KopnopaTuBHbI#1 cexpeTapb uMeeT NpaBo npeanaraTte opraHaM un CoBeTy AUPEKTOpPOB
niobble MHULIMAaTUBbI MO COBEPLIEHCTBOBAHMIO MPOLIEAYP KOPMOpaTUBHOro ynpasneHus Bupxm
N nosbiWeHNo 3¢ dPeKTUBHOCTU B3aMMOAENCTBUA MeXAay akumoHepamu, uyneHamu CoseTa
AVPEKTOPOB U opraHamMu bupxw.

4.7 KopriopaTuBHbIA cekpeTapb MMeeT npasBo Tpe6oBaTb OT AOMKHOCTHLIX JiUL Bupxu
npekpalleHnss AeNCTBUIM, Hapyllalowmx npaBa akKUMOHEPOB W/WAK MPUBOASWNX K
BO3HMKHOBEHUIO KOPNOpaTMBHbIX KOH(MIMKTOB.

4.8. KoprnopaTuBHbIA  CceKkpeTapb WMeeT nMpaBO KOHTPONMpoBaTb cobnoaeHue
AO/DKHOCTHBIMU NMUaMM 1 paboTHMKaMn Bupxmn YctaBa M BHYTPEHHUX AOKYMEHTOB Bupxu B
4acTu BOMPOCOB, OTHOCALLMXCSA K ero pyHKuusMm.

5. OBA3SAHHOCTU U OTBETCTBEHHOCTb KOPMOPATUBHOIO CEKPETAPSA

5.1 KopnopaTuBHbIA cekpeTapb NpU OCYLLECTBNIEHMUM CBOMX NpPaB M WCNOAHEHUU
obas3aHHoOCTel A0/MKeH AENCTBOBaTb B MHTEpecax BUpXW M ee aKUMOHEPOB, OCYLLECTBNSTb
CBOM nMNpaBa W WCMNONHATL 06513aHHOCTM B OTHOWEHMM BUPXKM KM ee aKUMOHepoB Ha
[06pOCOBECTHON M pasyMHOM OCHOBE.

5.2 KopnopaTuBHbIA cekpeTapb A[o/KeH cobnogaTb Bce pasyMHbie TpeboBaHus M
ykasaHus, ucxoasawmne ot CoBeTa AMPEKTOPOB, OTBEYaTb Ha 3arMpochkl akUMOHepoB Bupxu u
uneHos CoBeTa AMPEKTOpPOB BUpXn, a Takxe NPeAoCTaBNATb YKas3aHHbIM NMLAM Takue
pa3bACHEHUA, UHPOPMaLMIO U COAENCTBME, KaKue YyKasaHHble nunua MoryT o60CHOBaHHO
3anpocuTb.

5.3 KopnopaTuBHbIA cekpeTapb MO 3anpocy AO/MKEH KOHCYNbTUPOBaTb COTPYAHWUKOB
CTPYKTYpPHbIX noapasaeneHni Bupxu o geincreyrowmx Ha Bupxe npakTMkax, ctaHgoapTax u
npoueaypax B 061acTn KOprnopaTtMBHOIO yrnpaBieHus B LIENAX MOBbILWLEHNA 0CBeAOMNEHHOCTH
COOTBETCTBYIOWMX NNL, O (PYHKLUMOHUPOBAHMU CUCTEMbI KOPrOPaTUBHOMO YripasBfieHUs B
paMKax ee COBepLUEeHCTBOBaHNUA.

5.4 PasrnaweHne  KopnopaTuBHbIM  CEKPETApeM  CBEAEHUN,  COCTaBASIOLMX
KOMMEPYECKYH0 TalHy M MHYIO KOHbUAEHLManbHY0 nHdopmaumio BUpxu, Ucnonb3oBaHue ee
B JIMYHBIX LENaX Wan nepeaada TPeTbUM iMLAM BAI€UET OTBETCTBEHHOCTb, NpeayCMOTPEHHYIO
3aKoHopaTenbCTBOM Poccuiickon dGenepauum.

5.5 KopriopaTuBHbIV cekpeTapb HECET OTBETCTBEHHOCTb 3a:

* HapyuweHue TpeboBaHWI AeNCTBYIOWEro 3akoHoAaTenbCcTBa Poccuiickoin denepaumm
U MOJSI0XXEHWI BHYTPEHHUX AOKYMEHTOB Bupxu;

* HeBbINONHEHWNE yKa3aHui u nopyyenuii NMpeacepatens CoBeTa AUPEKTOPOB;

* HEBbINOJIHEHME WM HeHaanexallee BbiNoNHEHUE AYHKUMA, NpeayCcMOTPEHHbIX
HacToawmM lMNonoxeHnem, YCTaBoOM ¥ BHYTPEHHUMN AOKYMeHTaMu Bupxu;

e yTpaTy KOPrnopaTMUBHbLIX JOKYMEHTOB;

e pasrnaweHue  cBeneHun, OTHECEHHbIX K  KOMMEpYeCKOM  TalHe, nnm
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npeaocTasnigiowmx cobo KoHPUAEHUMANbHYIO NHhOPMauwuio bupxu;

e HerpaBsoOMepHOe UCMOJ/Ib30BaHME MHCaKAepCcKon NHdopMaLmu;

e HECBOEBpPEMEHHOEe W HeHaanexallee packpbiTue bupxen MHGOpMaunu B paMKax
CBOMX MNOJIHOMOUUNA.

6. ycnosus n norPAAOK BbIMJIATDbI BO3HAIPAXAOEHUA
KOPMOPATUBHOMY CEKPETAPIO

6.1 KoprniopaTusHbIi cekpeTapb siBNseTca paboTHUKOM BUpx K, TpyaoBble OTHOLIEHUS C
KOTOpbIM 0(OPMASATCA NyTEM 3aK/ioueHWs TPYAOBOro Aorosopa. Pasmep Bo3HarpaxaeHus
M  WHble CYLUEeCTBEHHble YC/NOBUSA TPYAOBOro [AOroBopa KOpropaTUBHOINO cekpeTaps
yTBepxaatoTca CoBeToOM AUPEKTOPOB.

6.2 BosHarpaxaeHune KopnopaTMBHOMY cCeKpeTaplo BblMIaYMBAETCS B CPOKU M B
nopsiike, ycraHoB/IeHHble BHYTPEHHUMU AOKYMEHTaMu, NMpuHATLIMA B 4acTW onnatbl Tpyada
paboTHukam Bupxu.

6.3 Tllo pesynbTaTaM oueHKM JesTenbHOCTM KopnopatuBHoro cekpetaps CoseT
AVPEKTOPOB MOXET NPUHATb peLleHne O BbinsaTe AOMNOSIHUTENbHOIO BO3HArpaXxXaeHus, B TOM
yncne o cpokax u nopsake Takom BbinNnaThl.

7. BAKNTIOYUTEJTIbHbLIE NMOJIOXXEHNA

7.1 Hacrtosuee lNonoxeHwe BCTyrnMaeT B CUlY C MOMEHTa ero yrtesepxaeHus CoBeTom
ANPEKTOpPOB.

7.2 N3MeHeHns 1 OONONMHEHUS K HacTosiweMy MonoxeHuto, BKIYas HOBYO peaakuuio
MNMonoxeHus, yreepxaaet CoseT aupekTopos bupxu.

7.3 Ecnu B pesynbTaTe W3MeHeHUs 3aKoHoaaTenbctBa Poccuiickon ®deaepaunn
OTAesibHbIE MYHKTbI HacToAwero llonoxeHns BCTyNalwT C AENACTBYIOLLMMW 3aKOHOAATENbHbIMU
WX UHBbIM HOPMaTUBHbIMW aKTaMU B NPOTUBOpeYME, yKasaHHble MYHKTbl YTpauuBaloT cuUny,
M 0O MOMeHTa BHeceHWs u3MeHeHui B lonoxeHne B COOTBETCTBYHOLWEN YacTh MonoxeHus
NenCTByeT 3akoHoAaTenbCcTBO Poccuickoin Gepepauun,
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